Grand Canyon Unified Schools
Student Handbook
2008-2009




FACULTY AND STAFF FACULTY AND STAFF

2008-09
SUPEMNNIENAENT ...t e e eeaeeeas Dr. Sheila Breen
K-12 Head of SChOOL...........coiiiiiiii e Becky Crumbo
BUSINESS MANAJET ... .cceeiiiiiiiie e Lee Metheny
Maintenance Supervisor/Athletic Director.............cccevivieeieiiiiiiiiiiennn. Andrew Aldaz
FOOO SEIVICE ...eniiieieeeeeee s Matt Yost
Adm. Asst. - District/Board Secretary/Athletic Director ...................... Barbara Shields
AdM. ASSL. - BUSINESS....ccuuiiiiiiiieeieiieiiiiie et e e Judi Beckerleg
Adm. Asst. -SChOOI/REQISIIAr .........covvuiiiiiie e Cheryl Shirley
Health Aide/Attendance Clerk/Receptionist.........ccoccovevviiiiiiiniinnnnnnns Peggy Russell-
Haughton
Custodial/Maintenance/Bus DIIVEr .........cooovviiiiiiiiiieeeieeeeeicee e Dan Bennett
Custodial/Maintenance/Bus DIIVEr .........cooovviiiiiiiiiieeeeeeeeiicee e Raymond Dugi
Custodial/Maintenance/Bus DIIVEr .........cooooviiiiiiiiiieeeeeeeeiiee e Rudy Keebahe
SPECIAL PROGRAMS
MYP COOIINALON ...t Katie Buttram
PYP Coordinator/Title | Coordinator ............coovveeiiiiiiiinieeeeeeeeeiiiee Kathlin Goodrich
(@001 7= (o] PRSPPI Elizabeth Davis
=5 ELL e Cynthia Moreno
B-12 ELL ..o Natasha Rihs
K-5 Special EQUCALION .........ccoiiiiiiiiiiiiiiiie e Kay Bordwell
6-12 Special Education/Gifted Coordinator/Testing Coordinator ....... Bob Kelso
Transition AideEEEEEEEEEEEEEEEEEEEEEEE Shelly Wilson
Instructional Aide-Native AMEriCaNS .......coovveviiiiiiiiiiiiieee e Ina Zeena
K-12 PROGRAMS
4 PP Amy McBroom
LIDrary AIde ... Susan Emetti
IMIUSIC <.ttt e e e e e e et et e e e e e e e e e e earnn s George Haughton
ELEMENTARY
KINAEIGAIMEN ... e Kelley Ingols
1] A T =T = RSP PPTR Deb Goepfrich
SECONA GraAUE ...ooviiiiiii ettt e e e e eeeeenas Sarah Christian
SECONA GrAUE ...ttt e e e e e eeeeenas Mary Ann Garvey
TRIFD Grade ... eeeeeneeas Wendy Horner
FOUIh Grade ..o Laura Kelso
FIfth Grade .......oooiieeeee e David Kruchoski
TECNNOIOGY/PE ... Kathlin Goodrich
Instructional Aide-Special Education ..............cooeeviiiiiiiiiiiiiiiiii. Jennifer Wadsworth
MIDDLE SCHOOL
Yo = o (o = PP SURPPPRPRRRTP Jesse Smith
HUM@ANITIES. ...t Dr. Jason Evans
MatREMALICS ... Cynthia Sauve
MatREMALICS ... Michael Byers
Language A, ENGIISN ... Lori Rommel

PEHEAIN ... Dan Lopez



Language B, SPanisSh ... Terry Tobin

Technology ..., Brad Houston
Career ExplorationEEEEEEEEEEEEEEEEEEEEE...Karen Weber
Instructional Aide-Special Education ..............cooeviiiiiiiiiiiiiiiiii. Paige Maple

HIGH SCHOOL

Language A, ENGIISN.........uii e Katie Buttram
Language A, English/Adolescent Literacy ...........cccceeveeeeeeeiieiininnnnnnn. Cynthia Granberg
MatREMALICS ... Jane Halverson
MathematicsEEEEEEEEEEEEEEEEEEEEEEE......Michael Byers

Yo = o (o =T SRR UURRPPPPRRRTP Betty Hultin
HUMANITIES. ...t Dr. Joyce Ballard
Culinary ArtS TECH Prep. .o Matt Yost
Hospitality TECH Prep.......e e Karen Weber
Language B, SPaniSh...........coooiiii Terry Tobin
B I =Tol 01 0o ] (oo V2R RUUPPPPPPRRRTP Brad Houston
PE/HealthEEEEEEEEEEEEEEEEEEEEEEEEE. Dan Lopez

Instructional Aide-Special Education ..............coooeviiiiiiiiiiiiiiiiii. Denise Gaebel

El Distrito de las Escuelas del Gran Canon no discrimina por la carrera, el color, la
religi—n, el sexo, la edad, el origen ni la incapacidad nacionales. Esta pol'tica aplica a
todos programas y servicios ofreci— por el distrito y todos individuos con quien el distrito
hace el negocio. Ademis, el distrito no discrimina por el idioma para la admisi—n ni la
participaci—n en cualquier programas de chool. Cualquier persona que requiere ayuda
yo N un idioma de otra manera que inglZs pueden llamar (928) 638-2461 X 113 en
dejar algcen recado. La llamada sert vuelta dentro de 24 horas.

Ademtis, el Enlace de la Comunidad puede ser alcanzado en (928) 638-2461 X 200 y
ayudarf a padres a obtener informaci—n en cualquier asunto de la discriminaci—n o la
clasificaci—n de una queja.



PHILOSOPHY OF GRAND CANYON UNIFIED SCHOOL DISTRICT #4

The educational philosophy of Grand Canyon Unified School District #4 is to develop
within each student the ability to think critically and creatively, then to act constructively.
We especially wish to foster the relationship between the school and community,
particularly considering the unique natural and cultural resources available to Grand
Canyon. Our main responsibility is to the education of the students by strengthening
each studentOgest qualities and to develop in each student those qualities that are not
as strong. It is the duty of staff members to involve themselves in those aspects of the
educative process in which they can best assist the student, thereby building respect
between staff and student. We wish to promote each studentOsability to function well in
a democratic and changing society and cultivate the success of each individual.

We feel this philosophy can best be achieved through the following objectives:

We strive to:

1. Develop and implement special programs to meet the needs of individual
students.

N

Identify changes in technology and culture in American society and prepare
students to understand and react to them now and in the future.

3. Be responsive to the needs of a diverse society, particularly the cultures,
religions, moral and ethical diversity that is part of our community.

Develop in the student the realization that with freedom comes responsibility.
Provide ample opportunity for individual guidance and counseling.

6. Use the information made available through testing, consultations and
observation.

Encourage the development of physical, mental, and social health.
Utilize the talents and interests of each teacher.

[(e]

. Serve as a community resource so long as the provisions of service do not
compromise the districtOs ability to fulfill its primary function of education.

10. Instill in the community members their responsibility to vote, to inform the school
administration of their needs, to support the teachers in interactions with the
students, and to actively participate in the education of their children.

11. Foster within each student attitudes of positive self-image and self-expression.

12.Strive to develop and maintain buildings and equipment that will help us to
implement learning in an optimal manner.

AFTER SCHOOL STUDY HALL
Students who need or want help with assignments should make an appointment with
the teacher for after-school help. Students are encouraged to ask for help. If a student
is assigned to attend a study hall by his/her teacher because of low grades or work not
being turned in as scheduled, the student will be notified the day before. The school
also offers tutoring for Middle and High School students. Students may be assighed
tutoring or may request it through a teacher or counselor.



ASBESTOS EMERGENCY MANAGEMENT PLAN
The Grand Canyon Unified School District #4 Asbestos Management Plan is available
for review at the District administration office. This plan and the asbestos inspection
report are available for public review during regular school hours.

Andrew Aldaz is the districtOsdesignated person for the management plan. He is
responsible for ensuring that inspections, management plans, semi-annual surveillance
activities and re-inspections are conducted by accredited persons, submitting the
management plan to the State, ensuring the training of custodial and maintenance
workers, and seeing that all asbestos records required by the regulations are
maintained.

Andrew Aldaz can be contacted at 638-2461 x601.

ATHLETICS
Students should consult the Athletic Handbook for information regarding the Middle
School and High School athletic programs.

ATTENDANCE
Regular attendance is a significant factor in determining a studentOgrogress at school.
The importance of being in school every day is emphasized by the compulsory
attendance laws of the State of Arizona which require children of specified ages to
attend school regularly. The Superintendent and designees will enforce school
attendance laws.

(  Parents may write notes excusing their child for up to 8 days in a school year
(Four (4) days per semester for High School students) for illness or family
vacations.

( There is no limitation on the number of days that can be excused by a note from
a doctor or other medical professional.

( Students may be excused for bereavement, with the number of days to be
excused determined by the Head of School according to the particular
circumstances (distances, relationship to the student, etc.).

( Students may be excused from school for religious holidays or for Native
American ceremonies. Students are expected to make up any work they miss. If
these absences are excessive, they may affect the grade a student receives or
the ability of the student to earn credit for the class.

( For the purpose of this policy, and not for state reporting, 3 tardies will be
considered as the equivalent of one unexcused absence.

( The Head of School or designee will contact parents by phone or letter following
any unexcused absence.

( If a student has four unexcused absences (two unexcused absences per
semester for High School students), the Head of School will meet with the
student, the parents or guardians and, if appropriate, the teacher to determine
the consequences. Consequences may ultimately include a loss of credit or
retention, as well as other outcomes.

Students should bring notes from parents when returning to school after any absence.
Absences may be excused for the following reasons:
( Sickness, doctors or dentist appointments that cannot be made after school
hours
( Serious iliness or death in the family
( Religious holidays or Native American ceremonies with advance written notice



( Prior parental request with approval of the Principal or designee
(  Administrative approval (i.e., suspensions, field trips, student council activity,
etc.)

Pupils are expected to remain in school until regular dismissal time except when
excused upon the written request of a parent. Whenever possible it is requested that
parents give teachers at least one week notice that they intend to take a child out
of school for an extended time. This will allow teachers adequate time to prepare
make up class work for the student. Parents are strongly encouraged to schedule trips,
vacations, and appointments during the days when school is not in session.

When someone other than a parent asks to pick up a child at school, extreme caution
will be used to verify the personOsdentity before releasing the child. Students may only
be released to a person whose name is listed on the studentOsnrollment form and who
is at least 18 years of age. Because this is a very critical matter, you are directed to
check through the attendance clerk when you wish to take your child out of class during
school hours (Peggy Russell-Haughton - 638-2461 x262 - after 7:00 A.M.) Teachers
can not release students unless it is cleared through the office first.

( Students must accept responsibility for regular school attendance by attending
and participating in each class regularly and at the assigned time.

(  Parents must accept responsibility for their studentOsegular school attendance
by stressing the significance of the school day and year and providing
transportation if the student does not ride the bus. Parents must notify the school
when students are absent by phone and by a note upon the studentOs return.

(  Teachers must accept responsibility for regular school attendance by providing
meaningful educational experiences for each student and maintaining accurate
records.

(  Administrators must accept responsibility for regular school attendance by
developing a positive approach to clearly stated attendance procedures, their
application and enforcement.

ILLNESS
Although being absent may adversely affect a pupilOsschool progress, it is not fair to the
child or other children for a child who is sick to be in school. A child who has a fever or
shows signs of illness should be kept home. The child should have a normal
temperature for 24 hours and be in normal health before returning to school. Any
contagious disease, such as mumps, measles or chickenpox, should be reported to
school officials immediately upon discovery.

In case of illness or accident at school, minor first aid will be administered by school
personnel. For serious accidents or injuries parents will be notified and emergency
services will be called if appropriate. Please remember that school personnel cannot
diagnose illnesses or injuries.

If a student needs to take prescription drugs or other medication during school hours,
the medication must be given by an authorized school official.

If a child must be absent for iliness, he/she should bring a note from the parent upon
returning to school. Excessive illnesses may need to be verified by your childOs
physician.



IMMUNIZATIONS
The school will follow state law and regulations regarding immunizations and school
attendance.

PROCEDURES TO FOLLOW FOR REPORTING ABSENCES
The parent or guardian is responsible for the studentOsattendance or for notifying the
school in the event of necessary absences. Parents and students are expected to
comply with the following procedures:

1. Parent calls 638-2461 x 262, between 7:00 A.M. and 8:00 A.M. on the first day of the
absence and explains briefly the reason for the studentOs absence;

2. When the student returns to school s/he should present to the office a note written
by the parent and/ or a doctor's note. These notes serve two purposes: (1) they
provide verification of the information from the initial phone call to the office and, (2)
a written record for the studentOsattendance/ discipline folder in the office. A parent
note explains a studentOsabsence and verifies non-truant status, but does not
necessarily excuse the absence.

Students will be allowed the number of days absent plus one day to make up work
missed during the absence. In case of extenuating circumstances, the teacher may
make other arrangements with a student.

LEAVING CAMPUS DURING LUNCH
High school students are allowed to leave campus during lunch time. The Governing
Board has directed that all parents be notified regarding the increased traffic risk that
students will be facing as they walk or bicycle to and from school. The district is now
providing three crossing guards, two on Center Road and one on Albright. The crossing
guards will only be available before and after school. No crossing guards are provided
during the lunch hour.

TARDY POLICY - KINDERGARTEN THROUGH 5™ GRADE

1. After three (3) tardies in the morning or after lunch the teacher will contact
parents to discuss studentOs tardiness.

2. After five (5) tardies in the morning or after lunch the office will contact the
studentOs parents.

3. After ten (10) tardies in the morning or after lunch a letter will be sent requesting

a conference with the parents, studentOs teacher and the Head of School.

6" THROUGH 12" GRADE TARDY POLICY
Students are considered tardy if they are not in the classroom when the bell finishes
ringing and will be so marked by the teacher. If students will be leaving a class late, they
must take a note from their teacher to their next class or have that teacher send an e-
mail to the teacher of the next class in order for the tardy to be excused. Students who
are chronically late to class will be referred to the Head of School for disciplinary action.

Excused tardies are not accepted for problems related to personal transportation. It is
the parentOsresponsibility to get students to school on time, and the studentOs
responsibility if they drive themselves. Heavy traffic at the park gate will not be a valid
excuse for tardiness.



When leaving the campus for lunch it is the studentOsesponsibility to return on time.
Students who repeatedly return late from lunch will be required to stay on campus for
lunch.

BICYCLES
Bicycles, rollerblades, skateboards, unicycles, wheeled shoes and scooters are not to
be ridden on school property between 7:40 a.m. and 4:30 p.m. Bicycle racks are
furnished for the convenience of students who want to ride their bikes to school. Every
bicycle rider is responsible for properly parking his/her bicycle in the rack and locking it
securely. Bicycles should be parked in the rack area if racks are full.

The school does not assume the risk for damage or theft of bicycles or other personal
property brought to school.

Parents should take into consideration the possibility of damage to or theft of the bicycle
before allowing children to ride it to school.



Grand Canyon Unified School District # 4
2008 - 2009 Bus Schedule

MORNING
SCHEDULE

Bus # 5- Valle Am PickUp

Leave School Bus Yard 6:20 AM
Valle Airport Trailer Ct. 7:00 AM
Valle Chevron Station 7:10 AM
Arrival at School 7:45 AM

Bus # 4 Woodland Ranch/Trailer Village AM PickUp

Leave School Bus Yard 6:35 AM
Woodland Ranch Entrance 7:05 AM
Trailer Village 7:35 AM
Arrival at School 7:45 AM

Bus # 3 -Tusavan AM PickUp

Leave School Bus Yard 6:50 AM
Quality Inn 7:00 AM
Memory Lane Road 7:02 AM
Quality Apartments 7:04 AM
Water Treatment Plant 7:06 AM
Canyon Pines 7:08 AM
Grand Canyon Airport 7:13 AM
Tusayan McDonald's 7:15 AM
Tusayan General Store 7:17 AM
Tusayan Ranger Station 7:22 AM
Arrival at School 7:40 AM

School Van Supai Camp AM PickUp
Leave School 7:30 AM
Arrive at School 7:40 AM




AFTERNOON
SCHEDULE

Bus # 4 Trailer Village - Tusayan - Woodland Ranch - Valle 3:00 pm

Leave School

Trailer Village

Tusayan General Store
Red Feather Lodge
Grand Canyon Squire Inn
The Grand Hotel
Tusayan McDonalds
Quality Apartments
Water Treatment Plant
Canyon Pines

Grand Canyon Airport
Woodland Ranch Entrance
Valle Chevron Station
Valle Airport Trailer Court
Return to School

MiniBus-Supai
Leave School
Supal ..........
Arrive School

Bus #3-Tusayan

Leave School

Trailer Village

Tusayan Ranger Station
Tusayan General Store
Red Feather Lodge
Squire Inn....

The Grand Hotel
Quality Apartments
Water Treatment Plant
Canyon Pines

Grand Canyon Airport
Return to School

Bus #5-Valle/Ranches
Leave School

Valle Airport Trailer Ct.
Valle Chevron Station
South Rim Ranch Entrance
Woodland Ranch Entrance
Return to School

3:10 PM
3:15 PM
3:30 PM
3:34 PM
3:38 PM
3:42 PM
3:45 PM
3:55 PM
4:00 PM
4:03 PM
4:15 PM
4:34 PM
4:50 PM
5:05 PM
5:45 PM

4:10 P.M.
4:15 P.M.
4:20 P.M.

4:10 P.M.
4:20 P.M.
4:30 P.M.
4:35 P.M.
4:38 P.M.
4:40 P.M.
4:43 P.M.
4:45 P.M.
4:47 P.M.
4:49 P.M.
4:54 P.M.
5:10 P.M.

4:10 P.M.
4:50 P.M.
5:00 P.M.
5:05 P.M.
5:10 P.M.
5:45 P.M.



Late Bus-Valle/Ranches (MS/HS only)

Leave School 7:40 P.M.
Valle Airport Trailer Ct. 8:20 P.M.
South Rim Ranch Entrance 8:35 P.M.
Woodland Ranch Entrance 8:40 P.M.
Return to School 9:10 P.M.

Bus schedules may be subject to change during the school year if an additional bus run
is needed due to increased enrollment. Students should not arrive on campus until 7:40
A.M.

The only elementary students who may remain at school after their 3:00 dismissal
are those riding the Valle bus. Only students participating in after-school
activities may ride the late bus. Students will not be admitted onto the late bus
without clearance from an administrator, teacher or coach.

RULES FOR SCHOOL BUS SAFETY

Be on time for the bus both morning and after school.

Stand a safe distance from the highway while waiting.

Get in line as the bus approaches.

Always use the steps and handrail.

Never crowd or push.

Sit in seats as assigned by the driver.

Take seats quietly and quickly, and remain seated while the bus is in motion.

Keep hands, arms, heads or objects inside bus.

Never throw anything while on the bus.

0. Have written permission from the parent to leave bus other than at home or
school.

11. Talk in normal tones; no loud or vulgar language.

12. Keep the bus clean; never place books or other objects in aisle.

13. Refrain from marking, scratching or damaging the bus in any way.

14.  Dangerous objects, knives, matches, etc., are prohibited.

15. Be courteous to the driver, to other pupils and to passersby.

16. Refrain from talking to the driver while bus is in motion.

17. Remain seated until the bus comes to a full stop.

18.  Those sitting closest to the door get off first.

19. Move away from the bus as soon as you get off.

20. Go directly home at the end of the day.

21. NO OPEN FOOD OR DRINK ON BUS. (Regular bus routes only)

22. Guests are not allowed to ride the bus.

HOONOO A~ WNE



BUS VIOLATION REPORT TO PARENTS

The bus driver will issue incident reports as appropriate. Repeated incident reports for
behavior will lead to the loss of the privilege to ride the bus. Pupils who refuse to obey
the directions of the bus driver promptly or refuse to obey regulations shall forfeit their
right to ride on the buses.

LEVEL 1:

1% Semester:
1% Violation warning;
2" Violation one day removal from bus;
3" Violation one week removal from bus;
4™ Violation - removal from bus for remainder of semester.

** Fighting on the bus, endangering students or vandalism to the bus may result in the
student losing the privilege to ride the bus for the semester or year based on
circumstances.

LEVEL 2: (following removal from bus for a semester)

2"Y Semester:
First violation B removal from bus for remainder of semester.

Students previously removed from the bus for a semester, who ride the bus for a
semester with no incident reports for behavior, begin back at level 1.

*IMPORTANT REMINDERS**; Riding the school bus requires compliance with the
ORules for School Bus SafetyO listed above and the enclosed OBus Safety
ProgramO guidelines. Bus Violations will be reported to parents and to the school
administrators for appropriate action.

1. Parents are responsible for dropping their children off at the bus stop at least 5
minutes before the scheduled stop and picking them up on time. If the parent cannot
be at the bus stop, they must ensure that another adult or responsible older
student/sibling will supervise the child or children while at the bus stop. If there is no
one to supervise the student from the bus stop to their home, the bus driver may
drive the student back to the school and parents will be responsible for picking the
student up at school.

2. Students must follow school rules while at the bus stop or on the bus. They are
permitted to listen to music or play games while on the bus, as long as they use
headphones and do not cause a disturbance on the bus or distract the bus driver.
Parents should read The OBus Safety ProgramO requirements and discuss them with
their child or children. Board policy requires that Opassengers shall comply with all
instructions given to them by a school bus driver. A passenger or nonpassenger who
has boarded the school bus and refuses to comply with the school bus driverOs
instructions may be surrendered into the custody of a person who is authorized by
the school to assume responsibility for the passenger or nonpassenger.O



2008-2009 School Calendar

August February
Sun  Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur Fri Sat
1 2 1 6 7
3 8 9 8 13 14
10 15 16 15 20 21
17 22 23 22 27 28
24 29 30
31
September March
Sun  Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur Fri Sat
5 6 1 6 7
7 12 13 8 13 14
14 19 20 15 20 21
21 26 27 22 27 28
28 29
October April
Sun  Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur Fri Sat
3 4 3 4
5 10 11 5 10 11
12 17 18 12 17 18
19 24 25 19 24 25
26 31 26
November May
Sun  Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur Fri Sat
1 1 2
2 8 3 8 9
9 15 10 15 16
16 22 17 22 23
23 29 24 29 30
30 31
December June
Sun  Mon Tues Wed Thur Fri Sat Sun Mon Tues Wed Thur Fri Sat
5 6 1 2 3 4 5 6
7 12 13 7 8 9 10 11 12 13
14 19 20 14 15 16 17 18 19 20
21 22 23 24 25 26 27 21 22 23 24 25 26 27
28 29 30 31 28 29 30

January
Sun  Mon Tues Wed Thur Fri Sat -TeacherWork Day

1 2 3 -School Day

4 9 10 23  No School

11 16 17 -End of Marking Period
18 23 24

25 30 31

35 days in First Quarter
37 days in Second Quarter
38 days in Third Quarter
39 days in Fourth Quarter
149 Total School Days






CHANGE OF ADDRESS
If place of residence or telephone number (work/home) changes anytime during the
school year, that change should be reported to the school office immediately.

CHEATING
thating is not tolerated. Students who are caught cheating will receive an automatic
000 for the test or assignment and parents or guardians will be notified.

CHILD FIND
If you suspect that your 3-21 year old child has a disability then screening will be done
at no cost to you. If further evaluation is needed and it is determined that your child
qualifies for Special Education and related services, those services are available at no
cost to you if you live within the boundaries of Grand Canyon Unified School District or
your child has been admitted to school in the district under open enrollment. Please call
928-638-2461 to initiate the referral process.

DAILY SCHEDULE
School begins at 7:55 A.M. for all students. K-5 students are released for the day at
3:00 P.M. and 6-12 students are released at 4:00 P.M. Students dismissed at 3:00 pm
may not be in the playground or on school grounds unless supervised by an adult.

BELL SCHEDULE

2008-2009
Elementary School Middle School High School
Building Opens 7:40am 7:40am Building Opens 7:40am
Warning Bell 7:50am 7:50am Warning Bell 7:50am
Class Starts 7:55am 7:55-8:47am 1 7:55-8:47am
Recess 4-5 10:55-11:10am 8:51-9:43am 2 8:51-9:43am
Lunch K-3 11:00-11:30am 9:47-10:39am 3 9:47-10:39am
Lunch 3-5 11:10-11:40am 10:43-11:42am 4 10:43-11:35am
Recess K-3 11:30-11:45am 11:42-12:12 Lunch 11:35-12:20
Dismissal K-5 3:00pm 12:12-1:12pm 5 12:20-1:12pm
Building closes 4:50pm 1:16-2:08pm 6 1:16-2:08pm
2:12-3:04pm 7 2:12-3:04pm
3:08-4:00pm 8 3:08-4:00pm
4:50pm Building closes 4:50pm
DANGEROUS WEAPONS

No student shall go onto the school premises with a firearm, explosive weapon, knife or
any other dangerous or illegal instrument or a simulated instrument (e.g., toy gun)
displayed or represented by the student as a dangerous instrument. Any student
violating this policy shall be subject to suspension, expulsion, or other disciplinary or
legal action. Consideration of the studentOsage and intent may be used in determining
the disciplinary action.



DIRECTORY INFORMATION
The Grand Canyon School District makes directory information available in accordance
with State and Federal laws. This means each studentOsname, address, telephone
number, date and place of birth, school, grade, major field of study, participation in
officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, degrees and awards received, and previous schools
attended will be made available to specified agencies.
The following agencies may be the recipient of directory information: Armed services
recruiting officers, police or probation officers, representatives of the news media,
employers or prospective employers, federal, state, and local government, non-profit
youth organizations and schools.
Upon written request from the parent of a student age 17 or younger, the district will
withhold student directory information. If the student is age 18 or older, or enrolled in an
institution of post-secondary instruction and makes a written request, the pupilOsequest
to deny access to their directory information will be honored. Requests to withhold
directory information must be submitted in writing within 30 calendar days of the
receipt of this notification.

ELECTRONIC DEVICES AND TELEPHONE USE
Messages will be taken for any student and delivered as the urgency of message
seems to warrant. Calls of an urgent nature will be allowed. Students are not to call
parents from the classroom.

All students are required to adhere to the following guidelines regarding cell phones and
other electronic signaling, audio, or gaming devices:

Cell phones or electronic devices may be used:

¥ on or off campus before or after school.

¥ during lunch and passing times.

¥ following a school emergency the school head of school or designee may allow
contact with parents for a designated time.

¥ if a teacher approves the use for educational activities conducted in their own
classroom.

¥ if a teacher/coach approves the use during extended trips and sporting events.

Cell phones and/or electronic devices may NOT be used:

¥ during instructional time, whether in the classroom, the halls or other locations
including assemblies or other activities that take place during the regularly scheduled
classroom periods. During instructional time, all devices shall be turned OFF D if it
rings, goes off, etc. it will be confiscated.

¥ to take pictures at any time that violate personal privacy.

¥ for cheating.

¥ on field trips or excursions, which are conducted during the normal school day and
during regular classroom instructional hours, unless approval is provided in accordance
with the provisions for acceptable use.

Conseqguences

Students who violate the above guidelines shall be deemed to have created a disruption
in the educational environment and are subject to disciplinary action. The severity of
the disruption and whether other policies were also violated will determine the
appropriate discipline.




Phone or Electronic Device Confiscated

Phones may be confiscated for disciplinary reasons.

¥ First offense students may pick up their electronic signaling device from the teacher or
principal at the end of the class period or day.

¥ Second offense or multi infractions the studentOs parent must pick up the cell phone
from the Head of SchoolOs Office.

¥ If any criminal violations may have been allegedly committed, the phone may be held
or turned over to District administration or law enforcement officers for evidence.

FOOD SALES
The only food sold during school hours at Grand Canyon Schools will be items
approved by the National School Lunch Program that are considered nutritious in
nature. GUM CHEWING IS NOT ALLOWED AT SCHOOL. ltis in the best interest of
the school and school maintenance for gum not to be a part of the school environment.



GRADUATION REQUIREMENTS

For the graduating classes of 2009, 2010 and 2011, twenty-eight (28) credits are
required for graduation from Grand Canyon High School. Beginning with the graduating
class of 2012, the number of credits required will reduce to twenty four (24). Students
preparing for college will be required to have two years of Foreign Language.

General Graduation Requirements:
This curriculum offers a well-rounded program that meets the minimum standards set by
the Arizona Department of Education.

College Preparatory Requirements:

This sequence of study is designed to meet the needs of the graduate for college or
junior college as prescribed by the Grand Canyon Board of Education, Arizona
Department of Education and as recommended by the Arizona Board of Regents.

Class of 2009, | Class of and
2010 and 2011 after 2012 COLLEGE
COURSES Graduation Graduation PREP
Requirements |Requirements
English 4 4 4
Social Studies 3 3 3
Mathematics 3 4 4
Science 2 3 3
Physical Education/Health 1 1
Fine Arts (music, art, drama) 1 1 1
Career/Technical Ed *1 1* 0
Foreign Language 0 0 **2
Electives **13 7 *»**11
Total 28 24 24

*Two (2) units of vocational classes are required for students not planning to attend a
university after graduation.

*Two (2) units of a foreign language are required for college bound students. These
may be selected as electives that count toward graduation.

**The number of College Prep electives will reduce to 7 beginning with the graduating
class of 2012.

COMMUNITY SERVICE REQUIREMENT

High School students must complete a minimum of forty (40) hours of community
service during grades 9-12 to graduate with a regular diploma and to participate

in graduation exercises. This requirement must be completed by May 1 ST of the
year during which the student intends to graduate; otherwise, the diploma will be
awarded upon completion of the community service hours but the student will

not be allowed to participate in graduation exercises

Exceptions to this requirement may be made for extraordinary circumstances that do



not allow the student to complete the requirement. A student who believes that such
circumstances exist may petition the Superintendent for a modification or waiver.
Appeals may be taken to the may be take to the Governing Board which will make a
final, non-appealable decision whether to accept or deny the petition.

The student shall complete the following forms and submit them to the Community and
Service Coordinator:

* A OService OpportunityO sheet must be completed and submitted to the
Coordinator prior to completing the activity. The Coordinator will review and, if satisfied
with the proposed activity, approve participation. If the student participates in the activity
without receiving prior approval, the activity may not be approved if it is deemed
insufficient or inappropriate.

* A OCommunity Service Learning Reflection & Log SheetO must be submitted to
the Coordinator after completion of the activity. The Coordinator will review the sheet to
ensure that it is properly completed. Once it has been approved, the student will be
credited with the hours involved in the project..

* Parents will be advised of the cumulative number of hours of community service
earned by the student at least once per semester

The required forms are in the back of the Student Handbook.

High School BPupil Progress
In the departmentalized program, grades 9-12, the pupilOgrogress will be determined
by the number of subjects passed, however, there will be certain restrictions on the
pattern of courses the student may select.

7 credits earned = Sophomore status
15 credits earned = Junior status
23 credits earned = Senior status
28 credits earned =Graduation (if course requirements are met)

CLASS RANKING/GRADE POINT AVERAGES

The class ranking of each high school student will be determined each semester,
beginning with the first semester of the ninth grade. Accumulation of total grade points
will begin with the ninth grade. These points will be divided by the total units attempted
to produce the cumulative grade point average (GPA). Students will then be ranked
according to GPA, with 4.00 being the highest GPA possible for regular classes. Middle
YearsO Program Honor courses, Advanced Placement courses and International
Baccalaureate Diploma Program courses will be weighted on a 5.00 scale.

In establishing class rank for selection of valedictorian and salutatorian, the grade point
average will be the first criterion, the rigor of the courses completed will be the second
criterion, completion of required courses will be the third criterion, attendance at Grand
Canyon High School will be the fourth criterion and meeting the student conduct
requirement will be the fifth criterion.

The student having the highest GPA will be named valedictorian. The student having
the second highest GPA will be named salutatorian. The cumulative grade point
average as of May 1 will be used to determine valedictorian and salutatorian.



The weighting of courses and core curriculum requirements for valedictorian and
salutatorian are in the Board policy regulation IKC-R and should be reviewed by each
student who may be considered for valedictorian or salutatorian.

Students who have been long-term suspended or expelled for conduct-related reasons
will not be eligible for either valedictorian or salutatorian.

GUESTS/VISITORS
Students are not encouraged to bring guests to school. If you feel it is essential that a
guest be brought to school, please call and talk to the principal in advance. All visitors
must be cleared through the Head of SchoolOsOffice prior to the visitation. Under
no circumstances are visitors to report directly to the teacherOs classroom.

HIGHLY QUALIFIED STAFF
Parents of students in the Grand Canyon School District have the right to request the
following information on the qualifications of those staff members b teachers and
paraprofessionals B who provide instructional services and support to their own
child/children. The only information that can be requested by parents is:

(  Educational Level: degree obtained and areas of specialty (majors and minors)
( Certification/LicensureO state certification/licensure
( State Qualifications: provisional or emergency certification or waiver of licensure
criteria.
Contact the District office for the form to request this information.

HOMEWORK

Homework that is properly designed, carefully planned, and geared to the development
of the individual student has a definite place in the educational program. Homework is
assigned to help the student become more self-reliant, learn to work independently,
improve the skills that have been taught, and complete certain projects such as the
reading of worthwhile books and the preparation of research papers. Home study
assignments also afford a way for parents to acquaint themselves with the school
program and their own childOs educational process.

Parental or student concerns about homework should first be discussed with the
appropriate teacher. If concerns are not answered, then the student or parent should
notify the Head of School.

Teachers will provide homework for students who will be out of town for an extended
period of time and should be given one weekOsnotice by parents when known in
advance. Any exceptions to this situation should be reviewed by the administration.



LIBRARY USE
1. Students in grades K-2 may check out one book for two weeks. Students
in grades 3-5 may check out up to 3 books for two weeks.

2. Books can be renewed as needed.

3. Damaged and lost books must be paid for before additional books may be
checked out.

4. Students must sign into and out of the library using the note book on the
circulation desk

5. All students must have a valid pass to come to the library or during
scheduled classes.

6. No gum or food is permitted in the library complex.

7. Keep hands, feet, books, and objects to yourself.

8. DonOt swear, tease cruelly, use put downs, or rude gestures.

LITTER
Maintaining a clean campus is everyoneOsesponsibility. Please discard all trash in the
appropriate receptacles. If litter becomes a chronic problem restrictions or campus wide
cleanup events may be put into place.

LOCKERS

Student lockers are available to Middle School and High School students, but not
required. The locker is to house school materials for the studentOsuse in school. The
school retains the right to inspect lockers at any time. Students are not to change
lockers without approval from the office. Because each student is accountable for the
contents in his/her locker, lockers should not be shared. The school is not responsible
for lost or stolen articles. Students should not leave valuables in unlocked lockers.
Each student is to keep his/her locker locked at all times. Also, remember that a clean,
well-ordered locker is a happier, more functional locker than one full of debris and last
weekOs lunch. Students abusing their locker may lose locker privileges.

MIDDLE SCHOOL AND HIGH SCHOOL RELATIONSHIPS
Middle School students are not allowed in the High School hallway except to attend
their assigned classes. They must use the entry and exit doors assigned to them. They
may not attend High School Student Council functions such as movie nights, dances,
etc.

NONDISCRIMINATION
The Board is committed to a policy of nondiscrimination in relation to race, color,
religion, sex, age, national origin, and disability. This policy will prevail in all matters
concerning staff, students, the public, educational programs and services, and
individuals with whom the Board does business.

A lack of English language skills will not be a barrier to admission and participation in
the vocational education programs of the school.

Any person who believes they have been discriminated against for any reason,
including Title IX and Section 504 reasons, may make a formal complaint by contacting
the School Superintendent, Grand Canyon Unified School District, 1 Boulder Street,
Grand Canyon, AZ 86023 (928) 638-2461 x 200. A complaint against the
Superintendent for discrimination shall made to the president of the Governing Board.



The district is committed to investigating each complaint and taking appropriate action
on all confirmed violations of policy. The superintendent shall investigate and document
complains filed as soon as is reasonable. In investigating the complaint, the
Superintendent will maintain confidentiality to the extent reasonably possible. The
Superintendent shall also investigate incidents of policy violations that are raised by the
Governing Board even when no complaint has been made.

If after the initial investigation the Superintendent has reason to believe that a violation
of policy has occurred, the Superintendent shall determine whether or not to hold an
administrative hearing and/or to recommend bringing the matter before the Board.

If the person alleged to have violated policy is a teacher or administrator, the due
process provisions of the DistrictOs Policy GCQF shall apply, except that the supervising
administrator may be assigned to conduct the hearing. In cases of serious misconduct,
dismissal or suspension proceedings in accordance with ARS 15-539, et seq. may be
initiated.

If the person alleged to have violated policy is a support staff employee, the
Superintendent may follow due process and impose discipline under policy GDQD if the
evidence so warrants. The Superintendent also may recommend a suspension without
pay, dismissal or impose other appropriate discipline.

If the person alleged to have violated policy is a student, the Superintendent may
impose discipline in accordance with policies JK and JKD.

If the SuperintendentOs investigation reveals no reasonable cause to believe that policy
has been violated, the Superintendent shall so inform the complaining party in writing.

PARENT TEACHER ASSOCIATION
Our Parent Teacher Association meets monthly. Meeting times for the 2008-2009
school year will be announced by the PTA. Anyone interested in supporting the
programs and education of students are invited to attend.

PARENT VISITS AND CONFERENCES
Parents/Guardians are always welcome to observe all phases of the Grand Canyon
SchoolOsdnstructional program. Please feel free to visit school any time. We ask that
you observe the following procedure:
1. Make an appointment with the teacher to arrange for the time you would like to
spend in the classroom.
2. Check at the school office when you arrive at school.
3. If you have questions, talk to the teacher after school or request to schedule a
conference.

Parent conferences are very valuable in helping us work with your child and providing
you with information concerning his/her school life. Please feel welcome and make
every effort to attend these conferences when they are scheduled. Also, please feel
free to contact your childOgeacher to schedule a conference whenever you feel it would
be beneficial.

PARKING



Parking is not permitted on Boulder Street during the school day. Any vehicle parked in
unauthorized areas including fire lanes, bus loading zones and any posted no parking
areas may be cited and/or towed at the ownerOsxpense. Students who do not use the
parking lot appropriately may lose the privilege of parking on campus. All vehicles
parked on school property may be subject to search by school officials if there is a
reason to do so.

PUBLIC DISPLAYS OF AFFECTION

Behaviors which are not appropriate for public places make other people uncomfortable,
show poor judgment, and are demeaning to the individuals involved. Students are
expected to demonstrate respect for themselves and others by conducting themselves
in a manner appropriate for a public place. Please limit displays of affection to hand
holding and avoid the practice of having arms around one another, sitting on each
otherOs lap, or exhibiting various other displays of affection.

REPORT CARDS

October 20 1%' 9-Week Report Card and Elementary Parent Conferences
January 15 2" 9-Week Report Card Distributed

April 2 3" 9-Week Report Card Distributed

June 11 Final Report Card Mailed

In the middle school and high school interim progress reports are sent to parents at the
end of the third week of each nine-week period, giving students the opportunity in the
remaining weeks to bring the quality of work up to a passing grade if needed. Grade
cards will be mailed to parents the week following the end of each nine week term.

To be on the High Honor Roll in middle school and high school, a student must have a
GPA of 3.5-4.0 with no COsTo be on the Honor Roll, a student must have a GPA of 3.0-
3.5 with no DOs. The Straight A Honor Roll goes to students who have all OAOs their
report card.

SAFETY NOTES
PUPILS ARE NOT TO BE ON THE SCHOOL GROUNDS PRIOR TO 7:40 A.M.
AFTER DISMISSAL, PUPILS ARE NOT TO LOITER AROUND THE BUILDINGS AND
GROUNDS. THERE IS NO SUPERVISION ON THE PLAY AREA AFTER SCHOOL IS
DISMISSED.

All pupils should obey the following rules:

1. Walk on the pathways.

2. Cross streets at painted school crossings where possible.

3. Do not interfere with other students and their progress to get to school and home
safely.

Stop at crosswalks before crossing.

Walk bicycles across crosswalks.

Always ride bicycles on the right side of the road and WATCH FOR CARS.

Use extra caution during bad weather conditions.

Avoid strangers.

Do not ride bicycles, skateboards, etc. on campus sidewalks during school hours.

©oNOOA



10. Do not throw snowballs.
Procedures for parents that will protect the safety of their children:

(' When bringing a child to school, always let your child out of the car near a
crosswalk or on the side of the street next to the school.

( Please drive 15 M.P.H. in school zones and residential areas and watch for
children on their way to school.

SEXUAL HARASSMENT
All individuals associated with this District, including, but not necessarily limited to, the
Governing Board, the administration, the staff, and students, are expected to conduct
themselves at all times so as to provide an atmosphere free from sexual harassment.

Sexual harassment includes unwelcome sexual advances, requests for sexual favors,
and other verbal or physical conduct of a sexual nature when made by a member of the
school staff to a student or to another staff member, or when made by a student to
another student where:
Submission to such conduct is either explicitly or implicitly made a term or
condition of an individualOs employment or education; or
Submission to or rejection of such conduct is used as a basis for employment or
education decisions affecting such individual; or

Such conduct has the purpose or effect of substantially interfering with an
individualOseducational or work performance, or creating an intimidating, hostile,
or offensive employment or education environment.

Anyone who is subject to sexual harassment, or who knows of the occurrence of such
conduct, should immediately inform the Superintendent or designee(s).

A substantiated charge against a staff member in the District shall subject such staff
member to disciplinary action.

A substantiated charge against a student in the District shall subject that student to
disciplinary action, which may include suspension or expulsion.

All matters involving sexual harassment complaints will remain confidential to the extent
possible.

SNOW DAY/SCHOOL CANCELLATION SCHEDULE
School cancellations or late starts because of snow will be reported to radio stations
KAFF, KMGM, KSGC, KTBA, and KNAU by 7:00 A.M.

As soon as a possible a message will be placed on the schoolOsanswering machine.
This will play until the School Office Administrative Assistant and/or the District Office
Administrative Assistant arrive to personally answer the telephone calls, (approximately
7:00 a.m.) Snow days will be made up at the end of the school year. Fridays will be
used where possible.

If a one hour delay is announced, the bus schedule will be altered, with school starting
at 8:55 A.M. If a two hour delay is announced, school will be starting at 9:55 A.M. The
library will be open for students who arrive early on snow day schedules.



In the event of a one hour delay, middle and high school students should report to their
second period classes. In the event of a two hour delay students should report to their
third period classes. If cancellations of first hour classes are excessive, the schedule
for delayed days may be altered.

SPECIAL PROGRAMS

GIFTED AND TALENTED
These programs are students who, by virtue of outstanding abilities, are capable of high
performance and require differentiated educational programs in order to develop their
potential. Students who score at the 95" percentile on any norm-referenced test (on
any sub-test other than spelling, reference skills, or math computation) are automatically
referred for screening. In addition, teachers, parents or students may make referrals.
Identified students are those who score at or above the 97" percentile in any one of
three areas - verbal, spatial, or quantitative reasoning on a norm-referenced state
approved test. These students are placed on individualized programs, utilizing staff and
community resources. A program shall include expanding academic course offerings
and supplemental services as may be required to provide an educational program
commensurate with the academic abilities and potentials of the gifted student. Program
options vary and will be tailored to meet individual needs.

TITLE |
This program supplements reading/language arts and math instruction for students
falling below minimum district standards. The school also has a Title | Parent
Involvement Plan to ensure that parents have the opportunity to give input into the
operation of Title | programs and services. It includes the following components:

(  Atleast one Title | parent meeting will be held annually. This meeting must
occur before the end of January each year.

( Meetings will be announced at least three weeks in advance of the meeting date
via School Newsletter and a letter home to all parents/guardians of Title |
students. Parents will be highly encouraged to take an active role in Title |
decision making. All communication will be delivered in both English and
Spanish.



(' Meetings must include any interested parent of Title | students, the Title |
coordinator, and Title | committee members. Equal access is guaranteed to all
parents, including ELL, migrant, homeless, and disabled parents or guardians.
Translators (and translations of written materials, if applicable) must be
available for parents whose native language is not English.

( Meeting times will be flexible so that a maximum number of parents are able to
attend.

( The Title | coordinator will record attendance at each meeting using a sign-in
sheet.

The meeting must include:
o Information about Title I including:
= Requirements of Title |
= Eligibility of students (criteria for placement in Title | programs)
= Curriculum and instructional strategies
= Academic assessments to measure student progress
= The right of parents to be involved in Title | decision making and
policy development
o Review of the Parent Involvement Plan and approval or revision as
necessary
o Development and review of a School-Parent compact
Discussion of strategies for building parental involvement
o Opportunities to set additional meeting times if requested by parents.

©)

ENGLISH LANGUAGE LEARNERS (ELL)
This program supplements oral language, written language, and reading for students
whose first language is other than English. The district does not offer bilingual
programs.

SPECIAL EDUCATION
Students who have been identified through state procedures are provided a modified
course of study using adapted teaching methods, materials, and techniques. Identified
students are placed on individualized education programs (IEPS).

STUDENT DRESS AND APPEARANCE
The Grand Canyon School District reserves the right to insist that the dress and
grooming of students are within the limits of generally accepted good taste and health
standards. Any type of dress or appearance which results in a disruption of the normal
school routine may be designated by school authorities as unacceptable.

»Clothing that causes excessive wear or damage to school property should not be
worn.

»Clothing, jewelry, or hats with obscene language or symbols, symbols of sex,
violence, drugs, tobacco products, or alcohol are prohibited.

»Torsos must be covered (No exposed midriffs, spaghetti straps, low necklines or
underwear-style tank tops).

» Skirts or shorts must not be too short, revealing, or distracting.

»All pants must fit at the waist so as not to fall without a belt.

»Anything worn that represents affiliation with a gang is prohibited (full-sized bandanas,
steel-toed shoes, etc.).

»Wheeled shoes may not be worn during the school day.



STUDENT INSURANCE
The district is not generally liable for injuries sustained during school hours or school
activities. Low cost accident insurance covering students during school time or full time
is available for families who donOthave adequate coverage. If you would like an
insurance form, please contact the school office. Application forms are available in
English or Spanish.
STUDENTSO PERSONAL BELONGINGS
PLEASE PLACE THE NAME OF THE CHILD ON SUCH THINGS AS COATS, LUNCH
PAILS; ETC. Students may not bring items to school that are disruptive to learning.
These include: toys, video games, CD/tape players, etc. These items will be taken and
only returned to a parent. Lost and Found is located outside the high school office, and
in the elementary hallway.
TEXTBOOKS AND SUPPLIES
All textbooks and basic supplies are furnished by the school district. Books lost or badly
damaged must be paid for by the student.

PROHIBITION AGAINST THREATENING

Under Arizona Revised Statute 13-2911, there are specific penalties for any person who
commits Ointerferenceor disruptionOto an educational institution. A person commits
interference with or disruption of an educational institution by doing any of the following:

1. Threatening to cause physical injury to any employee of or any person attending an
educational institution.

2. Threatening to cause damage to any educational institution, property of any
educational institution, or property of any person attending an educational institution.

3. Knowingly goes onto or remains on the property of an educational institution for the
purpose of interfering with or disrupting the lawful use of the property, or in any manner
that interferes with the lawful use of the property by others.

4. Knowingly refuses to obey a lawful order to leave the property by a school official,
officer or employee of an educational institutional.

A person found to be in violation of this law as described in paragraphs 1 or 2 above
may be charged with a Class 6 Felony. It does not matter if the above actions were not
directed to any specific individual, educational institution or property of an educational
institution. A person found to be in violation of this law as described in paragraphs 3 or
4 as described above may be charged with a Class 1 Misdemeanor. ARS 15-841

In addition to the existing reasons for expulsion, a school district or charter school is
now required to expel from school for at least one year, a pupil who is determined to
have violated any section of this statute. A school district or charter school may modify
the expulsion requirement on a case by case basis if the pupil participates in mediation,
community service, restitution or other programs in which the pupil takes responsibility
for the results of the threat. A parent or guardian may also be required to participate in
mediation, community service, restitution or other programs in which the parent or
guardian takes responsibility with the pupil for the threat.

Pursuant to Arizona Revised Statute ©15-341(32) any use of threats, written, spoken, or
physical, to express an intent to inflict fear or physical injury to another person and/or
damage to property will be reported to the appropriate law enforcement agency.



ACCEPTABLE USE AGREEMENT

Grand Canyon School District - Electronic Information Resources

Introduction:

Electronic information resources are available to qualifying students in the Grand Canyon
School District. These resources include access to the Internet and other network files or
accounts. Our goal in providing electronic services to students is to promote educational
excellence by facilitating resource sharing, innovation, and communication. Users who access,
publish or attempt to access or publish inappropriate material or illegal Internet sites, will be
subject to discipline; which may include the possibility of suspension or expulsion.

Terms and Conditions of this Acceptable Use Agreement:

The student signature at the end of this Acceptable Use Agreement is legally binding. The
combined signatures also indicate the student and parent/guardian have carefully read and
understood the terms and conditions of appropriate use and thereby agree to abide.

1. Acceptable Use: Acceptable use means that a student uses the Internet and other
electronic information resources in an appropriate manner, abiding by the rules and regulations
as described in this agreement.

2. Privileges: The use of electronic information resources is a privilege, not a right.
Inappropriate use of these resources may result in disciplinary action (including the possibility of
suspension or expulsion), and/or referral to legal authorities. The principal, teacher or systems
administrator may limit, suspend, or revoke access to electronic resources at any time.

3. Unacceptable Use: Composing, transmission or intentional receipt of any inappropriate
material or material in violation of law or district policy is prohibited. This includes, but is not
limited to: copyrighted material; threatening or obscene material; material protected by trade
secrets; commercial activities by for-profit institutions; use of product advertisement or political
lobbying, including lobbying for student body office; the design or detailed information pertaining
to explosive devices, criminal activities or terrorist acts; sexism or sexual harassment;
pornography; gambling; illegal solicitation; racism; and inappropriate language. Illegal or
inappropriate activities, including games, use of the network in any way that would disrupt
network use by others, or activities of any kind that do not conform to the rules, regulations,
policies and mission of the Grand Canyon School District, are forbidden.

(  No games, video files or music files are to be installed, downloaded or played on
the computer.

( Floppy disks are not to be inserted into school computers without teacher permission.
Teachers must first scan the disk for viruses.

( Software may not be copied or downloaded for personal use. Downloading of program
files from the Internet or other sources is not allowed. Downloading of test files or
graphics for instructional use is allowed only with the permission of the teachers.

( Students are not authorized to attempt to repair hardware of software or to correct error
messages or signs of malfunction.

(  Students are forbidden to modify computer or network settings.

(  Accessing email accounts social networks such as MySpace or Facebook, and the
use of any Instant Messaging program is expressly forbidden.

4. Vandalism: Vandalism is any malicious attempt to harm or destroy property of the user,
another user or of any other agencies or networks that are connected to the Network or the
Internet system. Vandalism also includes, but is not limited to: overloading of data on the
server, or the uploading, downloading or creation of computer viruses. Any engagement in
network vandalism constitutes unacceptable use and may subject the student to possible
suspension or expulsion as well as the loss of the privilege to use the electronic information
system.



5. Security: Security on any computer system is a high priority because of multiple users.
Students shall not use another individual's account nor log onto the system as the systems
administrator. Using otherOspasswords, accessing, copying, modifying or deleting files from
another individual®saccount or a common network folder may subject the student to suspension
or expulsion as well as the loss of the privilege to use the electronic information system. Any
security concern must be reported to the principal, teacher/supervisor or systems administrator.

6. Privacy: It is advised that students not reveal personal information, such as: home address,
phone numbers, password, credit card numbers or social security number, etc.; this also applies
to otherspersonal information or that of organizations. All student computer files are subject to
inspection by school officials at any time and may be shared with parents or guardians.

7. Service Disclaimer: The Grand Canyon School District makes no warranties of any kind,
whether expressed or implied, for the service it is providing. Grand Canyon School District will
not be responsible for any damages the student may suffer while on this system. These
damages may include, but are not limited to: loss of data as a result of delays, non- deliveries,
mis-deliveries, or service interruptions caused by the system or by student error or omission.
Use of any information obtained via the information system is at the studentOsown risk. Grand
Canyon School District specifically denies any responsibility for the accuracy of information
obtained through electronic information resources.




FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age ("eligible students") certain rights with respect to the student's education records.
These rights are:

(1) The right to inspect and review the student's education records within 45 days of the day the

(2)

3)

(4)

School receives a request for access. Parents or eligible students should submit to the
School principal [or appropriate school official] a written request that identifies the record(s)
they wish to inspect. The School official will make arrangements for access and notify the
parent or eligible student of the time and place where the records may be inspected.

The right to request the amendment of the studentOseducation records that the parent or
eligible student believes are inaccurate. Parents or eligible students may ask the School to
amend a record that they believe is inaccurate. They should write the School principal,
clearly identify the part of the record they want changed, and specify why it is inaccurate. If
the School decides not to amend the record as requested by the parent or eligible student,
the School will notify the parent or eligible student of the decision and advise them of their
right to a hearing regarding the request for amendment. Additional information regarding
the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the
student's education records, except to the extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a person employed by the
School as an administrator, supervisor, instructor, or support staff member (including health
or medical staff and law enforcement unit personnel); a person serving on the School Board;
a person or company with whom the School has contracted to perform a special task (such
as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on
an official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to fulfill his or her
professional responsibility. Upon request, the School discloses education records without
consent to officials of another school district in which a student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School District to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901



STUDENT! RIGHTS! AND!
RESPONSIBILITIES

All students are entitled to enjoy the basic rights of citizenship that are recognized and
protected by laws of this country and state for persons of their age and maturity. Each
student is obligated to respect the rights of classmates, teachers, and other school
personnel. District schools shall foster a climate of mutual respect for the rights of
others. Such environment will enhance both the educational purpose for which the
District exists and the educational program designed to achieve that purpose.

All District personnel shall recognize and respect the rights of students, just as all
students shall exercise their rights responsibly, with due regard for the equal rights of
others and in compliance with the rules and regulations established for the orderly
conduct of the educational mission of the District. Students who violate the rights of
others or who violate rules and regulations of the District or of their school are subject to
appropriate disciplinary measures designed to correct their own misconduct and to
promote adherence by them and by other students to the responsibilities of citizens in the
school community.

The following basic guidelines of rights and responsibilities shall not be construed to be
all-inclusive, nor shall it in any way diminish the legal authority of school officials and the
Governing Board to deal with disruptive students.

Rights:

Students have the right to a meaningful education that will be of value to them
for the rest of their lives.

Students have the right to a meaningful curriculum and the right to voice their
opinions, through representatives of the student government, in the
development of such a curriculum.

Students have the right to physical safety, safe buildings and sanitary facilities.

Students have the right to consultation with teachers, counselors,
administrators, and anyone else connected with the school if they so desire,
without fear of reprisal.

Students have the right to free elections of their peers in student government,
and all students have the right to seek and hold office in accordance with the
provisions of the student government constitution and in keeping with the
extracurricular guidelines of the District.

Students have the right to be made aware of administrative and/or faculty
committee decisions and to be aware of the policies set forth by the Governing
Board and school.

Responsibilities:




Students have the responsibility to respect the rights of all persons involved in the
educational process and to exercise the highest degree of self-discipline in observing and
adhering to school rules and regulations.

Students have the responsibility to protect school property, equipment, books, and other
materials issued to or used by them in the instructional process. Students will be held
financially responsible for any loss or intentional damage caused to school property.

Students have the responsibility to complete all course assignments to the best of their
ability and to complete make-up work after an absence.

Students have the responsibility to help maintain the cleanliness and safety of the school of
the school buildings and property.

Students have the responsibility to present themselves in class at the prescribed time and
with the necessary materials.




STUDENT CONDUCT

The Superintendent will establish regulations governing the conduct of students in
school, traveling to and from school, at school functions, or affecting the school order. In
establishing these regulations, the Superintendent may consult with student or staff
committees. In addition to compliance with regulations established by the
Superintendent, students are expected to obey all rules and regulations adopted by the
Governing Board, and to obey any order given by a member of the faculty or staff relating
to school activities.

A student shall be defined as any person who is enrolled in an educational program
provided by or approved by the District and carried on in premises owned or controlled by
the District.

Students shall not engage in improper behavior, including but not limited to the following:
Any conduct intended to obstruct, disrupt, or interfere with teaching, research, service,

administrative or disciplinary functions, or any activity sponsored or approved by the
Board.

Threatening an educational institution by interference with or disruption of the school per
A.R.S. 13-2911 and 15-841.

Physical abuse of or threat of harm to any person on District owned or controlled property
or at District sponsored or supervised functions.

Damage or threat of damage to property of the District, regardless of the location, or to
property of a member of the community or a visitor to the school, when such property is
located on District controlled premises.

Forceful or unauthorized entry to or occupation of District facilities, including both
buildings and grounds.

Unlawful use, possession, distribution, or sale of tobacco, alcohol, or drugs or other
illegal contraband on District property or at school-sponsored functions.

Conduct or speech that violates commonly accepted standards of the District and that,
under the circumstances, has no redeeming social value.

Failure to comply with the lawful directions of District officials or any other law
enforcement officers acting in performance of their duties, and failure to identify
themselves to such officials or officers when lawfully requested to do so.

Knowingly committing a violation of District rules and regulations. Proof that an alleged
violator has a reasonable opportunity to become aware of such rules and regulations
shall be sufficient proof that the violation was done knowingly.

Engaging in any conduct constituting a breach of any federal, state, or city law or duly
adopted policy of the Board.

Carrying or possessing a weapon on school grounds.

In addition to the general rules set forth above, students shall be expected to obey all
policies and regulations focusing on student conduct adopted by the Board. Students shall
not engage in any activities prohibited herein, nor shall they refuse to obey any order given
by a member of the faculty or staff who is attempting to maintain public order.

Any student who violates these policies and regulations may be subject to discipline up to
expulsion, in addition to other civil and criminal prosecution. These punishments may be in
addition to any customary discipline that the District presently dispenses.



Local law enforcement shall be notified by the Superintendent regarding any suspected
crime against a person or property that is a serious offense, involves a deadly weapon or
dangerous instrument or that could pose a threat of death or serious injury to employees,
students or others on school property.

The authority of the Superintendent to establish regulations covering students may be
delegated to principals for their individual schools.



There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another
who is engaged in hazing of any person enrolled, accepted for or promoted to enroliment,
or intending to enroll or be promoted to District schools within twelve (12) calendar
months. For purposes of this policy a person as specified above shall be considered a
"student” until graduation, transfer, promotion or withdrawal from the District school.

OHazing® means any intentional, knowing or reckless act committed by a student, whether
individually or in concert with other persons, against another student, and in which both of
the following apply:

(  The act was committed in connection with an initiation into, an affiliation with, or
the maintenance of membership in any organization that is affiliated with an
education institution.

( The act contributes to a substantial risk of potential physical injury, mental harm or
degradation, or causes physical injury, mental harm or personal degradation.

"Organization" means an athletic team, association, order, society, corps, cooperative,
club, or similar group that is affiliated with an educational institution and whose
membership consists primarily of students enrolled at that educational institution.

In accordance with the statute, violations of this policy do not include either of the
following:

( Customary athletic events, contests or competitions that are sponsored by an
educational institution.

( Any activity or conduct that furthers the goals of a legitimate educational
curriculum, a legitimate extracurricular program, or a legitimate military training
program.

All students, teachers and staff shall take reasonable measures within the scope of their
individual authority to prevent violations of this policy.

Students and others may report hazing to any professional staff member. Professional
staff members must report the incident to the school administrator or next higher
administrative supervisor, in writing, with such details as may have been provided. A
failure by a staff member to timely inform the school administrator or next higher
administrative supervisor of a hazing allegation or their observation of an incident of
hazing may subject the staff member to disciplinary action in accord with District policies.
The staff member shall preserve the confidentiality of those involved, disclosing the
incident only to the appropriate school administrator or next higher administrative
supervisor or as otherwise required by law. Any instance of reported or observed hazing
which includes paossible child abuse or violations of statutes known to the staff member
shall be treated in accord with statutory requirements and be reported to a law
enforcement agency.

To assure that students and staff are aware of its content and intent, a notice of this policy
and procedure shall be posted conspicuously in each school building and shall be made a
part of the rights and responsibilities section of the student handbook. Forms for
submitting complaints are to be available to students and staff in the school offices.

Disposition of all reports/complaints shall be reported to the Superintendent. The
Superintendent will determine if the policies of the District have been appropriately
implemented and will make such reports and/or referrals to the Board as may be
necessary.



All violations of this policy shall be treated in accord with the appropriate procedures and
penalties provided for in District policies related to the conduct and discipline of students,
staff, and others.

HAZING

There shall be no hazing, solicitation to engage in hazing, or aiding and abetting another
who is engaged in hazing of any person enrolled, accepted for or promoted to enroliment,
or intending to enroll or be promoted to District schools within twelve (12) calendar months.
For purposes of this policy a person as specified above shall be considered a "student"
until graduation, transfer, promotion or withdrawal from the District school.

Definitions

"Hazing" means any intentional, knowing or reckless act committed by a student, whether
individually or in concert with other persons, against another student and in which both of
the following apply:

( The act was committed in connection with an initiation into, an affiliation with or the
maintenance of membership in any organization that is affiliated with an
educational institution.

( The act contributes to a substantial risk of potential physical injury, mental harm or
degradation, or causes physical injury, mental harm or personal degradation.

"Organization" means an athletic team, association, order, society, corps, cooperative,
club, or similar group that is affiliated with an educational institution and whose
membership consists primarily of students enrolled at that educational institution.

Directions

It is no defense to a violation of this policy if the victim consented or acquiesced to hazing.

In accord with statute, violations of this policy do not include either of the following:

(  Customary athletic events, contests or competitions that are sponsored by an
educational institution.

( Any activity or conduct that furthers the goals of a legitimate educational
curriculum, a legitimate extracurricular program or a legitimate military training
program.

All students, teachers and staff shall take reasonable measures within the scope of their
individual authority to prevent violations of this policy.

Reporting/Complaint Procedure



Students and others may report hazing to any professional staff member. Professional
staff members must report the incident to the school administrator or next higher
administrative supervisor, in writing, with such details as may have been provided. A
failure by a staff member to timely inform the school administrator or next higher
administrative supervisor of a hazing allegation or their observation of an incident of hazing
may subject the staff member to disciplinary action in accord with District policies. The
staff member shall preserve the confidentiality of those involved, disclosing the incident
only to the appropriate school administrator or next higher administrative supervisor or as
otherwise required by law. Any instance of reported or observed hazing which includes
possible child abuse or violations of statutes known to the staff member shall be treated in
accord with statutory requirements and be reported to a law enforcement agency.

A person who complains or reports regarding hazing may complain or report directly to
the school administrator or to a professional staff member. The professional staff
member receiving the report/complaint shall retrieve sufficient detail from the person to
complete the form designated for such purpose. At a minimum the report/complaint shall
be put in writing containing the identifying information on the complainant and such
specificity of names, places and times as to permit an investigation to be carried out.
When a professional staff member receives the information, the staff member will
transmit a report to the school administrator or supervising administrator not later than
the next school day following the day the staff member receives the report/complaint.

The report/complaint will be investigated by the school administrator or a supervising
administrator. The procedures to be followed are:

(  Aninvestigation of the reported incident or activity shall be made within ten (10)
school days when school is in session or within fifteen (15) days during which the
school offices are open for business when school is not in session. Extension of
the time line may only be by necessity as determined by the Superintendent.

(  The investigator shall meet with the person who reported the incident at or before
the end of the time period and shall discuss the conclusions and actions to be
taken as a result of the investigation. Confidentiality of records and student
information shall be observed in the process of making such a report.

( The investigator shall prepare a written report of the findings and a copy of the
report shall be provided to the Superintendent.

All violations of this policy shall be treated in accord with the appropriate procedures and
penalties provided for in District policies related to the conduct and discipline of students,
staff, and others.



STUDENT INTERROGATIONS,
SEARCHES, AND ARRESTS

ACKNOWLEDGMENT CONCERNING USE
OF STUDENT LOCKERS

| acknowledge and understand that:

* Student lockers are the property of the District.

* Student lockers remain at all times under the control of the District.

* | am expected to assume full responsibility for my school locker.

* The District retains the right to inspect student lockers for any reason at any time
without notice, with student consent, and without a search warrant.

* [tems provided by the District for storage (e.g., lockers, desks) of personal items are
provided as a convenience to me, but remain the property of the school and are
subject to its control and supervision.

* | have no reasonable expectancy of privacy as lockers, desks, storage areas, et
cetera, may be inspected by school personnel at any time with or without reason and
with or without notice.

Student Signature Date

Locker Number

PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of
information for marketing purposes, and certain physical exams. These include the right to:

o Consent before students are required to submit to a survey that concerns one or more of the
following protected areas (Oprotectedinformation surveyO)if the survey is funded in whole or in
part by a program of the U.S. Department of Education (ED)D

1.
2. Mental or psychological problems of the student or studentOs family;
3. Sex behavior or attitudes;

4.
5
6

Political affiliations or beliefs of the student or studentOs parent;

lllegal, anti-social, self-incriminating, or demeaning behavior;

. Critical appraisals of others with whom respondents have close family relationships;

Legally recognized privileged relationships, such as with lawyers, doctors, or

ministers;

7.
8.

Religious practices, affiliations, or beliefs of the student or parents; or
Income, other than as required by law to determine program eligibility.

woReceive notice and an opportunity to opt a student out of B

1.

Any other protected information survey, regardless of funding;



2. Any non-emergency, invasive physical exam or screening required as a condition of
attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis
screenings, or any physical exam or screening permitted or required under State law;
and
3. Activities involving collection, disclosure, or use of personal information obtained from
students for marketing or to sell or otherwise distribute the information to others.

colnspect, upon request and before administration or use b
1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the above

marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated
minor under State law.

Grand Canyon School District will directly notify parents of these policies at least annually at the
start of each school year and after any substantive changes. Grand Canyon School District will
also directly notify, such as through U.S. Mail or email, parents of students who are scheduled
to participate in the specific activities or surveys noted below and will provide an opportunity for
the parent to opt his or her child out of participation of the specific activity or survey. Grand
Canyon School District will make this notification to parents at the beginning of the school year if
the District has identified the specific or approximate dates of the activities or surveys at that
time. For surveys and activities scheduled after the school year starts, parents will be provided
reasonable notification of the planned activities and surveys listed below and will be provided an
opportunity to opt their child out of such activities and surveys. Parents will also be provided an
opportunity to review any pertinent surveys. Following is a list of the specific activities and
surveys covered under this requirement:

woCollection, disclosure or use of personal information for marketing, sales or other distribution.
coAdministration of any protected information survey not funded in whole or in part by ED.

«Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5901



STUDENT CONCERNS, COMPLAINTS,
AND GRIEVANCES

Students may present a complaint or grievance regarding one (1) or more of the

following:

(  Violation of the studentOs constitutional rights.

( Denial of an equal opportunity to participate in any program or activity for which
the student qualifies not related to the studentOs individual capabilities.

( Discriminatory treatment on the basis of race, color, religion, sex, age, national
origin or disability.

(  Harassment of the student by another person.

( Intimidation by another student.

(  Bullying by another student.

(  Concern for the studentOs personal safety.

Provided that:

(

The topic is not the subject of disciplinary or other proceedings under other
policies and regulations of this District, and

The procedure shall not apply to any matter for which the method of review is
prescribed by law, or the Governing Board is without authority to act.

The guidelines to be followed are:

(

The accusation must be made within thirty (30) calendar days of the time the
student knew or should have known that there were grounds for the
complaint/grievance.

The complaint/grievance shall be made only to a school administrator or
professional staff member.

The person receiving the complaint will gather information for the complaint
form.

All allegations shall be reported on forms with the necessary particulars as
determined by the Superintendent. Forms are available in the school office.

The person receiving the complaint shall preserve the confidentiality of the
subject, disclosing it only to the appropriate school administrator or next higher
administrative supervisor or as otherwise required by law.

Any question concerning whether the complaint/grievance falls within this policy
shall be determined by the Superintendent.

Complaints by middle or high school students may be made only by the
students on their own behalf. A parent or guardian may initiate the complaint
process on behalf of an elementary school student under this policy. A parent
or guardian who wishes to complain should do so by completing the forms
following Policy KE on Public Concerns and Complaints.




A complaint/grievance may be withdrawn at any time. Once withdrawn, the
process cannot be reopened if the resubmission is longer than thirty (30) calendar
days from the date of the occurrence of the alleged incident. False or unproven
complaint documentation shall not be maintained.

Retaliatory or intimidating acts against any student who has made a complaint
under this policy and its corresponding regulations, or against a student who has
testified, assisted or participated in any manner in an investigation relating to a
complaint or grievance, are specifically prohibited and constitute grounds for a
separate complaint.

Knowingly submitting a false report under this policy shall subject the student to
discipline up to and including suspension or expulsion. Where disciplinary action
is necessary pursuant to any part of this policy, relevant District policies shall be
followed.



REMOVAL OF STUDENTS FROM
SCHOOL - SPONSORED ACTIVITIES

The principal of a school may remove a student from a school-sponsored activity if the
principal determines that the student has violated a provision of the student discipline policies,
rules, and/or regulations or if the principal determines that such removal in the best interests
of the activity or in the best interests of the school as a whole.

The principal also may remove a student from a specific position, such as officer, editor or
captain of an activity, without removing the student from the entire activity.

The principal may remove a student pursuant to the preceding two (2) paragraphs, whether
or not the student has been elected, appointed or assigned to, or has volunteered for, the
activity.

Before removing a student from an activity or position for reasons other than a student's
violation of the student discipline policies and/or regulations, the principal shall give written
notice to the student. The notice shall include the reason or reasons for the removal and the
date that the removal is to become effective. If the student disagrees with the principal's
determination, the student may, within five (5) school days, request in writing a conference
with the principal. The conference shall be held as soon as practicable after the principal
receives the written request. At the conference, the student shall be given a full explanation
of the reason or reasons for the action taken. The student shall be given an opportunity to
present an explanation of the events relating to the action.

If, after the conference, the principal determines that the decision to remove the student
from the activity or position is correct, the removal shall become effective on the date
indicated in the principal's notice. If, after the conference, the principal determines that
action of a less severe nature than removal is warranted, the principal may impose the less
severe action. If, after the conference, the principal determines that neither removal nor less
severe action is warranted, the prior decision to remove the student shall be rescinded.

For purposes of this policy, activity is defined as:

Any school-sponsored athletic activity; or
Any school-sponsored club; or

Any school-sponsored organization such as yearbook newspaper, student government,
drama, music, honor society, or any other organization or class of a similar nature.

An activity includes activities as defined above, whether or not a student is receiving or may
receive academic credit for the activity.



GRAND CANYON UNIFIED SCHOOL DISTRICT
SERVICE OPPORTUNITY PROPOSAL

NAME OF ORGANIZATION:

TYPE OF ORGANIZATION:

DESCRIBE PROPOSED ACTIVITY:

APPROVAL OF COMMUNITY AND SERVICE COORDINATOR:

Signature Date

GRAND CANYON UNIFIED SCHOOL DISTRICT
COMMUNITY SERVICE LEARNING
REFLECTION AND LOG SHEET

FULL NAME: GRADE

NAME OF PROJECT:

DATE(S) OF PROJECT:

WHO PLANNED THIS PROJECT:

HOURS COMPLETED:

DIRECTIONS: Answer the following questions in complete sentences and



thoughts.

What?
Describe what you did during this project and what community needs were met. If you

were in charge of the project, explain what went well and what you would do differently
if you were to do the project again.

So What?
Why did you choose this project? What did you learn from your experience? Address
what you learned about yourself and the issue you addressed through your service.

(DONOT FORGET TO COMPLETE THE BACK PAGE!)



Now What?

How can you continue your involvement with this group or issue?

(REQUIRED)
Project Supervisor Approval

| verify that this project was completed as described and that it meets the standards
required for authentic Community Service.

Community & Service Coordinator Date

RETURN COMPLETED FORMS TO:
MS. CRUMBO

This Reflection & Log Sheet will be placed in your service portfolio. You can use if for
applications that ask for information about the Community Service you have completed,
and to document service hours required for graduation.




